
Freedom’s Front Door

Facilitator Notes

Print this presentation in “Notes View” 

to see the content the Facilitator will 

present and directions the Producer 

will follow

Add your own notes to the pages as 

you prepare for your session



2018

RECRUITERS’ TASKS

Briefer’s Full Name and Rank

Briefer’s Title



Freedom’s Front Door

INTRODUCTION
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PURPOSE & OBJECTIVES

Purpose: The purpose of this session is to provide an overview 

of your tasks as a recruiter, and in partnership with 

USMEPCOM. 

Objectives: 

At the end of this session, participants will be able to:

• Distinguish between Forms used for MEPS applicant 

processing (USMEPCOM Form 680-3A-E, DD Form 2807-2, 

and DD Form 1966/5, Medical Consults, and Medical 

Waivers).

• Describe the tools and resources available to prepare 

applicants for their Day at the MEPS.

• Demonstrate how to project applicants through records 

(ASVAB, Prescreen, Medical Examination, Same Day 

Process, Special Purpose Testing, and Shipping).
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Data Collection
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DATA COLLECTION

Form

USMEPCOM Form 680-3A-E, Request for Examination

DD Form 2807-2, Accessions Medical Prescreen Report

DD Form 1966/5 Parental Consent

• Purpose

• Procedure of Completion

• Disclaimers/ Reminders

Applicant Documents:

• Certificate of Birth

• Education Verification

• Citizenship Verification

• Social Security Card

• Identification Card/ 

Driver’s License

http://www.mepcom.army.mil/Publications-and-Forms/View-Forms/
http://www.mepcom.army.mil/Publications-and-Forms/View-Forms/
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USMEPCOM FORM 680-3A-E

Purpose:

• Most important 

document

• Contains Personally 

Identifiable 

Information (PII)

• Data in USMIRS

Request for Examination

../../f-0680-003-00-A-E.pdf
../../f-0680-003-00-A-E.pdf
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USMEPCOM FORM 680-3A-E

Procedure:

• Complete each block 

using blue/black ink

• Applicant’s legal 

signature

• Recruiter completes 

IAW instructions

../../f-0680-003-00-A-E.pdf
../../f-0680-003-00-A-E.pdf
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USMEPCOM FORM 680-3A-E

Check, check, and re-check!

Before obtaining a 

signature, the Applicant 

must read all notices and 

warnings!
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DD FORM 2807-2

Purpose:

• Determination of medical 

fitness for enlistment

• Medical boards

• Completed by applicant 

(w/ assistance)

Accessions Medical 

Prescreen Report
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DD FORM 2807-2

Procedure:

• Read instructions

• All documents submitted 

for review

• MEPS will notify Recruiting 

Service of status
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DD FORM 2807-2

Before signing, read 

Privacy Act Statement 

& Warning Statement

Applicant, parent/guardian 

(if minor applicant), and 

Recruiting Representative 

sign and date
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DD FORM 1966/5

Purpose:

• Minor applicants

• Completed by 

parent/guardian

• Acknowledgment of 

examinations

Parental/Guardian

Consent for Enlistment
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DD FORM 1966/5

Procedure:

• Read parent/guardian 

Statement(s)

• Signed and dated by 

parent/guardian and a 

witness
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DD FORM 1966/5
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DATA COLLECTION

Form

USMEPCOM Form 680-3A-E, Request for Examination

DD Form 2807-2, Accessions Medical Prescreen Report

DD Form 1966/5 Parental Consent

• Purpose

• Procedure of 

Completion

• Disclaimers/ 

Reminders

http://www.mepcom.army.mil/Publications-and-Forms/View-Forms/
http://www.mepcom.army.mil/Publications-and-Forms/View-Forms/
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Process Preparation
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PROCESS PREPARATION

TOOLS & RESOURCES

PUBLICATIONS & 

FORMS

A DAY AT THE MEPS
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PROCESS PREPARATION

TOOLS & RESOURCES

Each individual 

MEPS

• Address, phone 

number

• Map

• Commander and 

Senior Enlisted 

Advisor
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APPLICANT PRE-ARRIVAL 

ORIENTATION

I. Introduction

II. Items to Bring

III. Prohibited Items

IV. Transportation

V. Lodging Facility

VI. Typical Day (Applicant & 

Shipper)

VII. Additional Information

VIII. Additional Resources
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APPLICANT PRE-ARRIVAL 

FACT SHEET

I. Items to Bring

II. Items You Should Not 

Bring

III. Transportation

IV. Lodging Facility NOTE: 

Your processing at the 

MEPS could be delayed if 

you fail to clear all charges 

at the lodging facility

V. Armed Services 

Vocational Aptitude 

Battery (ASVAB)

VI. Processing at the MEPS

VII. Additional Facts
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“A DAY AT THE MEPS” VIDEO

1. Aptitude Testing

2. Medical Examination

3. Job Search

4. Background Screening

5. Oath of Enlistment

6. What to bring/not to bring
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Projections

Army (ARISS)

Navy (PRIDE)

Air Force – AFRISS‐TF

Marines (MCRISS)

MEPS

g

MIRS 

Family of 

Systems

Personal Data

Recruiting 
Services
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PROJECTION

The projection process is centralized at the Centralized Relational 

Database (CRDB) (global). Only one owner (permanent or temporary 

owner) will be allowed to add, delete, or change data for a specific SSN.

Only one projection will exist for the same SSN record for a specific 

processing date (no more duplicates projections) unless the previous 

projection is deleted. Creating a projection for someone who is already 

projected (two for the same day) will cause the first projection to be 

deleted and a new one will be the valid projection.

More than one projection can be made per applicant (same SSN) as long 

as they are for different processing dates.
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PROJECTION TYPES VS. 

PROCESSING TYPES

Projection Types

P Projection

W Walk-in

H Holdover, next day 

processor

N Night test

T Night test,  next day 

projection

S Same day processor

K Walk-in, same day 

processor

M MET site testing

Processing Types

D DEP-in

A Access only

B Access and ship

C Ship only

S Non-MEPS shipper

X Other processing



Freedom’s Front Door

SAME DAY PROCESS

Qualification Testing Medical Examination Sworn In

Note:

• Projection type: S

• Medical brief before ASVAB testing

• Medical data entered into ERM and 

PULHES annotation on profile, if the 

applicant:

• Does not return from ASVAB test

• Front-loaded

• This must be documented on the DD 

Form 2808
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ASVAB

• Multiple aptitude test battery

• One of several criteria to determine 

eligibility to enlist in the Armed Forces

• Career exploration partially determined 

by test scores
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ASVAB

ASVAB

• Complete UMF 680-3A-E (Provide 
instructions) 

• Data entry

• Projection Types

Retest 
Procedures

• First Retest 

• Second and Subsequent Retest

• Confirmation Tests

• Confirmation Scores
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Additional ASVAB Tools

Additional 
Tool/Test

AFQT Predictor Test:

Used to predict performance on the Armed Forces Qualification Test 

(AFQT)

• To register, visit iCAT Authorization & Reporting page by copying 

and pasting the following link onto your URL:

• https://www.dmdc.osd.mil/icat-ar/

PiCAT and Verification Test.

CEP-Career Exploration Program or Student testing.

Note: Our service to the school is consistent, regardless 

of release option.

dmdc.osd.mil/icat-ar/consent?continueToUrl
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SPECIAL PURPOSE TESTING

Tests specific to the service & for specific occupational specialties

Can be administered the same day as the ASVAB

ASVAB administered prior to special purpose tests (except AFOQT)

MEPS personnel will establish a schedule for the most common tests

The computerized Defense Language Aptitude Battery (C-DLAB) 

(tests administered via the CAT-ASVAB system will also be available 

whenever the system is available)

Special purpose testing will not interfere with ASVAB testing

Special purpose testing at locations other than the MEPS is not 

authorized (exception of those special purpose tests conducted by the 

Services overseas)
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SPECIAL PURPOSE TESTING

Individuals in Service DEP

• At least 17 years of age

Non-prior Service

• Who are not changing components 
or service on ETP basis only

• Arrange test at a military installation 
for in-service purposes

Military Service Members

Available to: Note: Special purpose 

testing will not be 

scheduled/conducted in 

to impair enlistment or 

student testing 

missions.

• Submit MFR from their unit commander requesting the MEPS Commander to 

administer/authorize the test

• MFR must include:

• Reason for taking the test 

• Statement that the member’s personnel records indicates eligibility to take 

a particular test

• An address to send the results

• Active Duty Marines (including officer programs) must get permission in 

writing from the Commandant of the Marine Corps 

• Military personnel who are changing components or services can be 

administered a special test at the MEPS without a MFR. 

• Completed USMEPCOM 680-3A-E is required
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SPECIAL PURPOSE TESTING

Note: 

• Military personnel who are changing 

components (or services) can be administered 

a special test at the MEPS without a MFR

• Completed USMEPCOM 680-3A-E is required
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USMEPCOM Medical Program

 Subtitle A - General Military Law, PART II – PERSONNEL, Chapter 31 
Enlistments: 

 The Secretary concerned may accept original enlistments in the 
Regular Army, Regular Navy, Regular Air Force, Regular Marine Corps, 
or Regular Coast Guard, as the case may be, of qualified, effective, and 
able-bodied persons who are not less than seventeen years of age nor 
more than forty-two years of age. However, no person under eighteen 
years of age may be originally enlisted without the written consent of 
his parent or guardian, if he has a parent or guardian entitled to his 
custody and control.
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DOD INSTRUCTION 6130.03 POLICY

 Medical Standards for Appointment, Enlistment, Or Induction into 
the Military Services

 Medical accession standards which USMEPCOM medical providers apply.  

 Overall intent is for individuals considered for appointment, enlistment, or 
induction into the Military Services are:

 (1) Free of contagious diseases that may endanger the health of other personnel.

 (2) Free of medical conditions or physical defects that may reasonably be expected to 
require excessive time lost from duty for necessary treatment or hospitalization, or may 
result in separation from the Military Service for medical unfitness.

 (3) Medically capable of satisfactorily completing required training and initial period of 
contracted service.

 (4) Medically adaptable to the military environment without geographical area 
limitations.

 (5) Medically capable of performing duties without aggravating existing physical 
defects or medical conditions.
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DOD INSTRUCTION 6130.03 POLICY

 Applicants for appointment, enlistment, or induction into the Military 
Services will:

 (1) Fully disclose all medical history.

 (2) Submit all medical documentation related to medical history as requested to USMEPCOM, 
including the names of their medical insurer and past medical providers.

 (3) Provide authorization for the DoD Components to request and obtain their medical records.

• (a) Authorize the DoD to request medical or behavioral health data holders release 
complete transcripts of health data to the DoD medical authority.

• (b) Authorize holders of their health data to report to the DoD whether any data they hold or 
have held about them has been amended or restricted.

 (4) Acknowledge that information provided constitutes an official statement, and that any 
persons making false statements could face fines, penalties, and imprisonments pursuant to 
Section 1001 of Title 18, U.S.C. If the applicant is selected for enlistment, commission, or 
entrance into a commissioning program based on a false statement, the applicant can be tried 
by court-martial or meet an administrative board for discharge and could receive a less than 
honorable discharge.

 Allow applicants who do not meet the physical and medical standards in 
this issuance to be considered for a medical waiver.  (Note: Medical 
waivers are a Service responsibility.)
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Stage 1 Medical Prescreen

Conduct a medical prescreen 

program as established by the 

CMO

Manage medical prescreens so recruiting 

partners know the status of their 

applicants

If there are workload issues, the MEPS Commander 

and CMO will work with the service liaison and IRC
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SIMPLE PRESCREEN

Explain the DD 
2807-2 to the 
applicant and 

parents

DD Form 1966/5 
must accompany 
the pre-screen for 

all minor applicants

Show “A Day at the 
MEPS” video

No “yes” 
responses noted in 
items other that 9, 

11, 20, and 138

No “yes” 
responses will 

have 2 business 
days for review

Projection type- X-
Other processing

Complete DD 
2807-2

Note: Required for minor applicants

Note: Parent signature must match 

signature on DD 2807-2

Note:

http://www.mepcom.army.mil/AboutUs/

USMEPCOMVideos/ADayattheMEPS.

aspx

Note: Less than 5 single-sided pages 

of supporting medical documents will 

have 2 processing days for review

Note: With more than 5 single-sided 

pages of supporting documents 
Note: Provide instructions
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COMPLEX PRESCREEN

Maximum Number of Business Days to Complete Review of Complex 

Prescreens 

# of pages of supporting medical documents / 6 pages per business day = 

number of business days to complete Prescreen review. 

Note – the maximum number of days starts with Day 1 and will not exceed 30 days 

regardless of the number of pages.
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PRESCREEN

Complete DD 2807-2. 

(Provide instructions)

a) Warning statement for 

disclosing all medical history.

b) No significant medical history. 

c) Significant medical history 

(Medical documents required) 

Include previous medically 

discharged applicants. 

d) Drug and Alcohol test 

acknowledgement.

e) If an arrest or law enforcement 

encounter indicates a 

behavioral health issue requires 

a prescreen review by a MEPS 

medical provider.

The Prescreen SOP is located At: 

https://spear.mepcom.army.mil/Hea

dquarters/J-

7%20MEMD/ClinicOps/Medical%20

Prescreening/USMEPCOM%20Medi

cal%20Prescreen%20Program%20

SOP%20v20180522.pdf 
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PRESCREEN

UMF 680-3A-E

Must accompany the prescreen 

submission 

If the UMF 680-3A-E is illegible, 

unreadable, incomplete, or contains 

errors, then the applicant will be 

returned to the Service 

Liaison/Guidance Counselor to 

resolve the discrepancy.
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MEDICAL EXAMINATION

DD Form 2807-2 DD Form 1966/5

• With substantiating

and supporting 

medical documents

• Specified in 

USMEPCOM Medical 

Prescreen 

Documents List

• All other 

documentation 

requested

• Parental/Guardian

Consent for 

Enlistment
• Over-40 

Documentation

• Prior Service 

Documentation 

• Refractive Eye 

Surgery 

Worksheet 

(LASIK 

Surgery)

Additional 

Documentation
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MEDICAL EXAMINATION

Medical Read 
Process

• “Med read”

• Medical documentation that 
has been requested and/or 
supplied

• Following the initial 
physical examination

• Including medical waivers 
from SMWRA

Medical 
Disclosures

• New medical information is 
revealed during MEPS 
processing

• Applicant placed on 
administrative hold status

• Applicant will be directed to 
the medical section for 
evaluation of the disclosure 
by a MEPS provider
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MEDICAL CONSULTS

• Specialty consultations 

with civilian medical 

experts

• Requested/obtained 

when the MEPS medical 

provider or your 

SMWRA needs further 

evaluation

 Generally outsourced and 

can have a same day to 24 

business day turn-around 

time for a scheduled 

appointment

Medical Consultations The first missed consultation appointment by 

the applicant can be rescheduled at the request 

of the Recruiting Service. 

If a second consultation appointment is 

missed, the MEPS Commander will notify the 

appropriate IRC level Commander in writing 

or by e-mail that the applicant’s processing has 

been placed in an ‘N’ status. 

Further appointments will not be scheduled 

without a written request from the IRC-level 

Commander. 

If the applicant misses a third appointment, 

further processing will be discontinued unless 

directed by J-7/MEMD. 



Freedom’s Front Door

MEDICAL WAIVER

• Even if USMEPCOM disqualifies an applicant; 

• Medical waivers are a Service responsibility

• Your medical waiver authorities need the applicant’s full medical history

• Medical records to facilitate waiver decisions 

• The more informed the process is, the better the outcome will be for both your 
applicant and your Service

• Note: USMEPCOM is not a waiver authority
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Medical Qualification

QUALIFICATION/DISQUALIFICATION FOR SERVICE:  The medical examination is good for 2 

years from initial examination date.  

PULHES - A physical profile serial code representing different physical qualification 

categories.  

P=General physical condition, stamina, or any problem not addressed below; 

U=Upper extremities and upper (cervical and thoracic) spine; 

L=Lower extremities and lower (lumbosacral) spine; 

H=Hearing and ear conditions; 

E=Eyesight and eye conditions; 

S=Psychiatric conditions. 

For example, an applicant who has a history of anaphylaxis to penicillin, is 

overweight, and has a history of asthma that was not disclosed on 

prescreen would have the following profile: 
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SHIPPING

Recruiting Services:
Responsibility for the shippers will rest with the sponsoring Service and not 

the MEPS. 

The MEPS will provide transportation, meals, and lodging, but each Service 

is responsible for monitoring enlistees’ behavior during a hold-over situation 

and ensuring the enlistees return to the MEPS for shipping when weather 

conditions permit. 
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Hometown/Non MEPS Shipper

 Service/component specific requirements

 Services will identify HTS/DS shippers by using the Processing Type “S” 

 U.S. Army (Regular, Reserve, and National Guard) will not return HTS/DS 
packets to the MEPS for the shipper’s QRP

 U.S. Navy (Regular and Reserve) and U.S. Air Force Regular:  NET ten and 
NLT five processing days prior to shipping, the SL/GC will provide the 
MEPS all required copies of the HTS/DS shipper’s enlistment packets 
assembled IAW the Recruiting Services respective Packet Breakdown.

 U.S. Army Regular, U.S. Navy (Regular and Reserve), and U.S. Air Force 
Regular: An encrypted digital copy of DD Form 1966/1 (Record of Military 
Processing – Armed Forces of the United States) with the completed 
accession data must be forwarded by the SL/GC to the HTS/DS supporting 
MEPS processing section NLT 1200 local MEPS time on the day of 
shipping.  
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REFERENCES

•DoD Directive 1145.02E, USMEPCOM (Oct 12) 

•DoD Instruction 1304.02, Accession Processing Data Collection 
Forms (Sep 11)

•AR 601-270, MEPS (Joint Service Reg) (Sep 11)

•USMEPCOM Reg 601-23, Enlistment Processing (Oct 17)

•USMEPCOM Reg 680-3, USMIRS (May 06)  

•USMEPCOM Reg 55-2, Transportation and Travel

Accession 
Processing

(Administrative and 

Enlistment)

•DoD Directive 1304.12E, Military Personnel Accession Testing 
Programs (Sep 05)

•AR 601-222, Armed Services Military Personnel Accession 
Testing Programs (Joint Service Reg) (Oct 05)

•USMEPCOM Reg 611-1, Enlistment Qualification Tests (Oct 17)

•USMEPCOM Reg 601-4, Student Testing Program (Sep 17)

Aptitude 
Processing

•DoD Instruction 6130.3, Medical Standards for Appointment, 
Enlistment and Induction into the Military Services (Mar 18)

•AR 40-501, Standards of Medical Fitness (Joint Service Reg) 
(Jun 17)

•USMEPCOM Reg 40-1, Medical Processing & Examinations 
(Jul 17)

•USMEPCOM Reg 40-8, DoD HIV and DAT Program (Mar 17)

•USMEPCOM Medical Prescreen Program Standard Operating 
Procedure (June 18)

Medical 
Processing
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WRAP-UP

At the end of this session, participants are able to:

 Distinguish between Forms used for  MEPS 

applicant processing (USMEPCOM Form 680-

3A-E, DD Form 2807-2, and DD Form 1966/5,

Medical Consults, and Medical Waivers).

 Describe the tools and resources available to

prepare applicants for their Day at the MEPS.

 Demonstrate how to project applicant’s records 

(ASVAB, Prescreen, Medical

Examination, Same Day Process, Special

Purpose Testing, and Shipping).
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QUESTIONS
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POINT OF CONTACTS

J-3 Directorate

Current Operations Division

(847) 688-3680, ext. 7830


